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Assessment Plan

BaZic of _WE Office.

rapping
Assessment Marks
Task No Allocated Description of the task Assessment Elements / Rubric Bloom's Level Welghtage CO1 co2 o3 coa co5
Steong  [Weak Weak Weak Strong
Ability to use appropriate MS Word Functions 2,3and 4 13.33% Linkage llinkage |linkage |Linkage |Linkage
Quality of Content
Assessment 1 10 Essay Writing using MS Word Originality
L Weak Strong Strong Weak Strong
On Point Answers 2,3and 4 33% Linkage |Linkage |[Linkage |linkage |Lirkage
Assessment 2 25 Excel Practical Test
Weak Weak Weak Strong Strong
Ouality of contents 2,3and 4 20.00% Linkage |linksge |linkage |linkage |linkage
P DT 15 Group Presentation using MS Fresentation skifls 2,3and4
Powerpaint Teamwork 2,3and 4
Ability to use M5 PowerPoint Functions 2,3and 4
Creativity 2,3and 4
1 - Strong Strong Strong Strang Strong
Comprehensive Assignment: Data |quality of the Report : ; : :
" Ui ™ Analysls using Excel, Report writing 2,3and4 26.67% Linkage |Linkage |linkage |linkage |[Linkage
S5855Men usin MS Word and Presentation  |Approgriate Analysis furictions and techniques use 2, 3and 4
Deck using M5 Powerpoint Appropriate and attractive powerpeint slides 2,3and4
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Course Qutcomes of Basies of MS Office - Semester |

Semester |

Institution | Catalo Title Course " Course outcome details
course code g Outcom
course e No.

i e o code + e i — i o e = i == SE e P e S T
Co1 | To develop the knowledge and skills of working with MS
| PN ) 1 B R S rdilag

| co2 Students will develop knowledge and skills of working
' | With spreadsheet using MS Excel :
| i COo3 Students will learn data analysis knowledge and skills
| ;
0213210203 | | Basics of MS || using MS Excel _ ~EER e :
| g cOo4 Students will develop knowledge and skills of creating
| Office . 3 « !
i ’ ___.___| PowerPoint presentations using M5 PowerPoint | =
; CO5 Students will have proficiencies of using the appropriate
o GFRE = s ' ____________ e Office tools depending on the tasks
CO-PO MAPPING
[sl.No.[ co PO1 [ Po2 [PO3 | PO4 | PO5 | PO6 | PO7 | PO8 | PO9 |
&4 Lo Nambe g e 70X S aele R ARGtk Hiathe L [itd |
TR SL| ML ML wL | M| SL | ML | ML | ML
| { | 1
2 | co2 | st [ mLfwt|wl [ M| st | st st | we]
| ' , ’
A — SHRE £ S - 13 = It
3 co-3 SL ML | WL | WL ML SL SL = B S
AR TS 223 e A= U= S, LT 4 |
4 | co4 SL| ML WL wL [ oML oS osLof st wL |
' | . i
5' 1 COS P SL ML WL WL ML SL sk SL [ WL |
; - | .
=3 = JI " l L — .__‘_ — i
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